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Policy Statement:
Forced Closure

The ESCC is responsible for providing an annual listing to staff of dates and/or times when the office will be closed. However, there may be unforeseen reasons that the office is closed and in a case of forced closure, staff may complete work off site, take banked time or take holiday time.

Statutory Holidays
If a statutory holiday falls on a weekend, then employees are entitled to an alternative day off.  The ESCC designates the following days as named holidays and all employees who have worked for thirty (30) days prior to the holiday receive the holiday as a paid day.  To qualify for a statutory holiday with pay the employee must work his or her scheduled day immediately prior to and immediately following the holiday except where the employee is absent due to illness or other reasons acceptable to the employer.

An employee who is obliged by the employer in the course of duty to work on a paid holiday shall be covered by compensatory time off for all hours worked on the holiday at a rate of time and one-half.  Time off may be taken at a mutually agreeable day(s) within thirty (30) days, or by mutual agreement the compensated day may be added to the employee’s annual vacation.  Should a paid holiday fall during an employee’s vacation period, he or she shall not have to count this paid holiday as part of their vacation time.  At the discretion of the Board of Directors, additional paid days off may be granted during the Christmas holiday season. This will be reviewed on an annual basis.
Twelve paid statutory holidays are recognized:

New Year’s Day

Alberta Family Day

Good Friday


Easter Monday

Victoria Day


Canada Day

Civic Day


Labour Day

Thanksgiving Day

Remembrance Day

Christmas Day

Boxing Day
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